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ibrack Bl

20 April 1950

MEMORANDUM FOR: Assistant Director fér Special Operations

Assistant Director fer Policy Coordinstion
Chief, Adviscry Council

Chief, Inspection snf Security Stafrl
SUBRJECT: Records [nventory.

1. Reference is made to CIA Notice daied 20 April 25X1
195C, subject ac above.

2. Confirming previcus sgreenent between the Napagement 3tiafrf
and youwr Records Officer:

a. ALl nmi&ry sction as prescribed by the Notice
will be accomplisked.

b. Those records vhich you determine to be sensitive
aeed 0ot be reported to the CIA Amcords Officer.

¢. Recurds dstermined to be vencitive will be appropri-
atsly entered om the inventory form, eatries evalusted for
disposal and retention purpsses, nund dfiaspossl echedules and
retention tables preparsd and sthmiited to the Executive for
spproval and return to you for farther action.

3. The inveptory form has besn designed so that the information
may be readily transferred to tabulsting cards. The use of machine
equipment, when availedle, will assis:t materially in amalysi: snd
evalvation of the records.

4. Imformation or sssistance reguired in conmection with the
iaventory, analysis and evaluatiom of records way be requested from
the CIA Records Officer.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

i

| | 25X1A9A
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